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B MBOY «Kocroukosckasa COILI»

1. O0mue moJ10KeHHUA

1.1. Hactosimee IlomoskeHne 00 OJIIEKTPOHHOM KIlacCHOM KypHane (mamee — IlomoskeHue)
pa3paboTaHO Ha OCHOBAHMHU JACWUCTBYIOLIETO 3aKkoHozarenbcTBa Poccuiickoit denepamuun o
BEJICHUU JJOKYMEHTO000pOTa U y4eTa yueOHO-IIe1arornueckon AeaTelbHOCTH:

» @enepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O06 obOpazoBanmu B Poccuiickoit
denepauun» ¢ u3MeHeHusiMu ot 2 urois 2021 rona;

» ®depepanpHOoro 3akoHa Poccwiickoit ®Demeparuu ot 27.07.2006r Ne 152-®3 «O
MEePCOHATBHBIX JAHHBIX» B penakmuu ot 2 uronst 2021 rona;

* [Ilucema MunoOpnayku Poccum ot 15.02.2012r Ne AIl-147/07 «O MeroauyecKux
PEKOMEHAALMAX 110 BHEIPEHHUIO CUCTEM BEJICHHUS KYPHAJIOB YCIIEBAEMOCTHU B 2JIEKTPOHHOM
Buae» ¢ n3Menennsamu ot 21.10.2014r;

* Ilucema @enepanbHOro areHrcTBa mo oOpasoBanuio oT 29.07.2009r Ne 17-110 «O6
00ecIeYeHNnH 3alUThl IEPCOHAIBHBIX JaHHBIX);

* Ilucema Munobpuayku ot 13.08.2002 r. Ne 01-51-088un «OO0 opranuzanuu
MCIIOJIb30BaHUs MH(GOPMaLIMOHHBIX u KOMMYHHUKAIIMOHHBIX pecypcoB B
00111€00pa30BaTENbHBIX YUPESIKICHUAX;

* ®enepanpHoro 3akoHa Poccmiickoit ®enepanuu ot 27.07.2006 Ne 149-®3 «O06
uHbopManuy, WHQOPMALMOHHBIX TEXHOJOTMSIX W O 3amuTe HHpopMamum» ¢
n3meHennsmu ot 02.07.2021r;

* IlpukazoMm MuHucTepcTBa 3ApaBOOXPAHEHMS M COLMAIBHOIO pa3BUTHUA Poccuiickou
Oeneparmn - ot 26 aprycra 2010 roma Ne761 «OG6 yrBepxkaenuu EmxuHoro
KBAJM(HUKAIIMOHHOTO CHPAaBOYHUKA JIOJDKHOCTEH pPYKOBOIMTENEH, CIEIHaTUCTOB |
ciayxamux», pasnen «KpannpukalMoOHHbIE XapaKTEpUCTUKU JODKHOCTEH pabOTHUKOB
00pa3oBaHuUsI», B KOTOPOM TOBOPHUTCS, YTO B JIOJKHOCTHBIE OO0S3aHHOCTH YUUTENS BXOJIUT
«OCYIIIECTBIEHNE KOHTPOJIBHO-OLIEHOUYHOM 1€ATEIHOCTH B 00pa30BaTEIbHOM IIpoIecce C
UCIIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIEHHBAHUS B YCIOBHAX HH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTMH (BEAECHUE IEKTPOHHBIX ()OPM JOKYMEHTAllUH, B TOM
YHCcIIe IEKTPOHHOTO KypHalla U JTHEBHUKOB oOyyaromuxcs)y», B pegakiun ot 31.05.2011
roja.

1.2. DnextpoHHbIi kypHan (DmKyp) sBisieTcs rocyaapcTBEHHBIM HOPMAaTHBHO-(DHHAHCOBBIM
JOKYMEHTOM U BEJIEHUE €ro 0053aTeNIbHO JUI KaX/10r0 YUUTEIIs U KIaCCHOTO PYKOBOIMUTEINS.

1.3. DAeKTpOHHBIM KIIACCHBIM >KYpPHaJIOM HAa3bIBa€TCSI KOMIUIEKC IPOTPaMMHBIX CpEJICTB,
BKJIIOYAIOIMI 0a3y JaHHBIX M CPEJICTBA JIOCTYIA K HEH.

1.4. DneKTpOHHBIN KIACCHBIN JKypHAJ CIYKUT JJIS1 PELLIEHUs 3aa4, ONIMCAHHBIX B 1. 2 HACTOSIIETO
[Tonoxenus.

1.5. Hacrosimee IlomoskeHue ycTaHaBIMBAaeT €IWHBbIE TPEOOBaHMS MO BEACHHUIO 3JIEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ D3JIEKTPOHHOTO JHEBHUKa oOyuatomerocs (DXK/D/1), ompenemnser
MOHATHS, LIEJIH, TPEOOBAHUS, OPraHU3aAINI0 B Pa0OTy JIEKTPOHHOTO KIACCHOTO KYpHAJIa IIIKOJIBL.
1.6. DNEKTPOHHBIN KypHaJ JOJKEH NOAEPKUBATHCS B aKTyaIbHOM COCTOSTHHH.

1.7. Ilosmp30BaTenssMu DJIEKTPOHHOIO JKypHaja SBISIOTCS: aJAMUHUCTPALMS IUKOJIBI, Y4YUTEI,
KJIACCHbIE PYKOBOJUTENH, 00y4YaroIuecss U pOAUTENH.
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1.8. DneKTpoHHBI KypHal SBISETCA YacTbl0 HHPOPMALMOHHO-00pPa30BATEIBHOW CHCTEMBbI
LIKOJIBI.

1.9. B cnywyae HeBbinonHeHUsT maHHoro IlomoxeHuss agMuHUCTpaIusi oOpa30BaTEIbHOM
OpraHM3alMM HUMEEeT I[paBO HajaraTb JUCUUIUIMHAPDHBIE B3BICKAHMS B YCTAHOBIECHHOM
JENCTBYIOLIUM 3aKOHO/1aTEIHCTBOM HOPSIKE.

2. 3agayu, pemaemMble ¢ NOMOUIBIO 3J1€eKTPOHHOI0 KJIACCHOT 0 Ky pHaJIa

DneKmpOHHbLL HCYPHAT UCTIONB3YEMCSL OJisl PEUeHUs Ce0VIOWUX 3a0ay.

2.1. XpaHeHue gJaHHBIX 00 YCTIEBAEMOCTH U TIOCEIIAeMOCTH 00YYaIOIIUXCSI.

2.2. BoiBon uH(poOpManuu, Xpassuieics B 6a3e TaHHBIX, HA OyMakKHbIM HOCUTENb 11 0(OPMIICHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSIMH POCCUICKOTO 3aKOHOAATEILCTRA.

2.3. OnepaTuBHBIM TOCTYN K OLIEHKaM 3a BECh IEPUOJ BEJEHUS >KypHaja IO BCEM NpEeAMETaM B
m000€e Bpems.

2.4. ABToMaTu3anus Co3JaHMsl IEPUOINIECKUX OTUETOB YUUTEIEH U aAMUHUCTPALIH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENICH MO BOIIPOCAM YCIIEBAEMOCTH U MOCEIIaeMOCTH
UX JETEH.

2.6. KoHTposb BBHINONHEHUS 00pa30BaTEIbHBIX MPOrpaMM, YTBEPXKACHHBIX yYEOHBIM IJIAHOM Ha
TEKYUIMHA y4eOHBIN TO.

2.7. Co3ganue eauHOW 0a3bl KalCHAAPHO-TEMATHUECKOrO IUIAHMPOBAHMSI MO BCEM Y4E€OHBIM
IpeMeTaM U MapajiessiM KJ1accoB.

2.8. Co3nanue 1 peanu3aius JUCTaHIIMOHHBIX YUeOHBIX KYpPCOB.

2.9. Coznanue nopthoiro 00yJaronmxcs, neaaroros.

2.10. Coznanue ycinoBui s JUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JIEBIINX ACTEH.

2.11. Pa3paboTKa U MpOBEJICHUE TUATHOCTHYECKUX U TECTOBBIX Pa0OT C MEIBI0 MPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJIA.

2.12. ABTOMaTH3aMs CO3JJaHUS MPOMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJIUTENICH U aIMUHUCTPALIUH.

2.13. OGecnedyeHre BO3MOXKHOCTH MPSAMOTO OOIIEHMSI MEXIY YUUTEISIMH, aJMUHUCTpALMEH,
POIUTENSIMU U 00YYAIOIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOMOJIOKEHUSI.

3. IlpaBuiia u nOpsiIoK PadoThI € IJTEKTPOHHBIM KJIACCHBIM Ky PHAJIOM
3.1. CucTemMHBII aIMIUHHACTPATOP YCTAaHABIMBACT NMPOTpaMMHOE oOecTiedeHrne, HeoOX0IuMoe ISt
paboThl AIEKTPOHHOTO KYypHalia, U oOeclevynBaeT Hajuiexalnee (QyHKIIMOHUPOBAHHE CO3JaHHOU
[IPOrpaMMHO-aNINapaTHON CPEJIbI.
3.2. Ionb3oBareny NOAYYAIOT PEKBU3UTHL JIOCTYNA K HJIEKTPOHHOMY JKYPHAIY B CIIEAYIONIEM
HOPSAJIKE:

*  VYuyuTens, KIaCCHbIE PYKOBOAMTENH, aJIMUHHCTPALMS MOJIY4alOT PEKBU3UTHI JIOCTyNA Yy

agmuHuctpaTopa K.
* Ponutenu m oOydyaromuecsi cCaMOCTOSATEIBHO PETUCTPUPYIOTCS B CHUCTEME 3JIEKTPOHHBIN
KypHaI/3IeKTpoHHbIH qHEBHUK (DmKyp/D ).

3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIOJIHSIOT XKYPHAI U CIEAAT 332 JOCTOBEPHOCTHIO
JaHHBIX 00 00YYarOMIMXCS U UX POIAUTEINSAX B COOTBETCTBUU C MHCTPYKIUEH.
3.4. Yuurens akkKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX IMporpamMmax M HUX
MPOXOXKACHUHU, 00 YCIEeBAeMOCTH U TOCEHIAeMOCTH OOYYaloIIUXCs, JOMAIIHUX 3aJaHHsIX B
COOTBETCTBUU C UHCTPYKLIHEH.
3.5. 3amecTuTenu aupekTopa mKoyibl Mo YBP ocymecTtBisier nepuoauyuecKuidl KOHTPOJIb 3a
BEJICHUEM DJJIEKTPOHHOTO JKypHajla, COAEpXallluidi TNPOLEHT Yy4yacTuss B padoTe, MIPOLEHT
oOyyaromuxcs, He UMEIOIIUX OLIEHOK, MPOIEHT 00y4YaroUIXcs, UMEIOIIUX OJHY OIEHKY, 3amKCh
JOMAIITHET 0 33/1aHus, YUeT MPOHACHHOT0 YUeOHOTO MaTepuaa.
3.6. Ponutenu u oOyuaromuecss UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCIIOJNB3YIOT
OmXyp/3 /1 nnst ero mpocMoTpa B COOTBETCTBUU C HHCTPYKIIHCH.

4. IlpaBa, 0013aHHOCTH
4.1. TIpaga:



4.1.1. Bce monb30BaTeNIM WMEIOT NIPABO JOCTyNa K JIIEKTPOHHOMY >KYpHAIIy €XEIHEBHO U
KpPYTJI0CYTOYHO.

4.1.2. Bce nonp30BaTeau UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJBTAIIMU 110 BOTIPOCaM paboThI €
ANEKTPOHHBIM KYPHAIIOM.

JIMpEKTOp MIKOJILI KMEET OPABO:

* HasnauaTh COTpYIHHKOB IIKOJBI HA UCTIOJHEHUSI 00SI3aHHOCTEH B COOTBETCTBHUH C JIAHHBIM
MIOJIOKEHUEM;

» [lybnukoBaTh MpUKAa3bl U TIOJOKEHUS, H3aBaEMbIe B IIIKOJIE, B pa3jeie «J{OKyMeHTBI».

3amectuTens aupekTopa no YBP umeer npaso:

* [lonmydaTs cBOEBpEeMEHHYIO WHAMBUAYAIbHYIO KOHCYIBTAIMIO TIO BOMpocaMm paboThl ¢
ANEKTPOHHBIM KYPHAJIOM;

* Bectu nuuHOeE 31EKTPOHHBIE TOPTHOIHO.

Aamunuctpatop no ImKyp/3/] umeer npaso:

* OOcyxknaTh OOy TeMy, KacaroIIyloCs Y4eOHO-BOCTIMTATEIHHONW AESITENbHOCTH, U
npolecca yrnpaBJIeHUs IIKOJIOH;

* CocraBnsTh TMpEACTAaBICHUE JUPEKTOPY KONy HA MPEMHUPOBAHUE YUUTENECH IO
pe3ynbTaTaM paboThl C 3JIEKTPOHHBIM KYPHAJIOM.

HHxeHep 1o KOMOBIOTEPAM UMEET IIPABO:

* OOcyxaaTh U BHOCUTH IPEIJIOKEHUS MO YIYUIICHUIO Pa0OTHI C 3JIEKTPOHHBIM >KypHAJIOM

Y JTHCBHUKOM.
ThioTOp MMeEeT npaso:

* OOCyXaaTh U BHOCHTH TIPEJJIOKEHUS 110 YIIYUIICHUIO paOOTHI ¢ AIEKTPOHHBIM JKYPHAIOM

U THEBHUKOM.
YuuTenp-npeAMETHHK HMEET IPABO:

* [lonmydaTb CcBOEBPEMEHHYIO KOHCYIbTALMIO IO BOMpocaM paboThl C AIIEKTPOHHBIM
KypHAIIOM;

* ®@opMUpOBaTH CBOHM JJEKTPOHHBIE Yy4YEOHBIE KYypChl, HTOTOBBIE, MPOMEXKYTOUHBIE H
KOHTPOJIBHBIC TECTOBBIC PAOOTHI M HICIIOIH30BATh HX TPU MIPOBEICHUH YPOKOB;

* OOcyxnath m00yI0 TeMy, Kacaloulylocs Yy4eOHO-BOCIIMTATEIbHON IEATEIBHOCTH U
npouecca yrpaBJIeHUS IIKOJIOM;

* OOcyXaaTh U BHOCUTH IPEIJIOKEHHS MO YIYUIICHUIO paOOThI C AIEKTPOHHBIM KYypPHAIOM
Y JTHCBHUKOM;

* IIpu cBoeBpeMEHHOM, TOJHOM U KAa4€CTBEHHOM 3aIlOJHEHUH SJIEKTPOHHOTO KypHala
dbopMupoBaTh OTYETHI IO padOTe B SJIEKTPOHHOM BHie: KajneHmTapHO-TeMaTHYeCKOe
IUTAaHUpOBaHKE; MITorn ycreBaeMOCTH IO MpeaAMEeTy 3a yueOHbI nepuoa; OT4eT yuuTens-
MPEeIMETHUKA 110 OKOHYAHUN YIEOHBIX IMEPHOJIOB H UTOTOBBIN;

» Co3znaBath U MyOIMKOBATh OOBSBICHUS HAa SJIEKTPOHHOM TOCKE OOBSIBICHUN;

* BecTtu 1u4HOE IEKTPOHHOE TOPTQOIHO.

KraccHblif pyKOBOANUTEIh UMEET IPABO:

* [lomy4ath CBOEBpPEMEHHYIO KOHCYJIBTALMIO 110 BONpOCaM pabOTBl C 3JIEKTPOHHBIM
KypHAIIOM;

* OO6cyxnate mI00YyI0 TEeMy, KacCaloIylocs Y4eOHO-BOCIIUTATEIHPHOW JACSATEIBHOCTH U
Mpolecca yrnpaBleHHUs KOO,

* IIpu cBoeBpeMEHHOM, TMOJHOM U KAa4€CTBEHHOM 3alOJHEHUH 3JIEKTPOHHOTO KypHala
VAUTEISAMU-TIPEAMETHUKAMH  ()OPMUPOBATh OTYETHI MO pPabOTe B IJICKTPOHHOM BHJIC:
Otuer o mocemaeMocTH kiacca (o Mecsinam); [IpeaBapuTenbHBI OTYET KIIACCHOTO
pyKoBoauTENs 32 yueOHbIN neproa; OTYeT KIaCCHOTO PYKOBOJIUTEINS 32 YI€OHBIN MTEPHOT;
HUtorm ycmeBaemocT Kiacca 3a yueOHbId mepuon; CBoaHas BEIOMOCTh YdeTa
ycreBaeMoCTH o0ydaronuxcs kiacca; CBOIHASI BEIOMOCTh y4eTa IMOCEIIaeMOCTH.

+ ®opmupoBate Tpu HeobOxomumoctu «MHDOpManMOHHOE NUCHMO IS POJUTENEH» B
OyMaXHOM BUJIE JIJISl BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00YUYaIOIIETOCS;

» Co3naBath U MyOIMKOBATh OOBSABICHUS Ha SJIEKTPOHHOUN TOCKE OOBSIBICHUI;

* BecTtu nu4HOE 31EKTPOHHOE MTOPTQOIHO.

4.2. O053aHHOCTH:




JHMpexTop opraHu3ayy, OCYIECTRISIONIYI0O 00pa30BaTeILHYIO ASITCALHOCTD, 003aH:

PazpabaTbiBaTh U YTBEP’KAaTh HOPMATHUBHYIO M HMHYIO JOKYMEHTAIMIO0 00pa30BaTeNIbHON
opranuzaruu no Beaennro ImKyp/D/1;

Ocy1ecTBiATh KOHTPOIIb 3a BeaeHneM DmKyp/I/] ue pexe 1 paza B ueTBepTh.

Co3math Bce HEOOXOAWMBIC YCIOBUS JUIA BHEAPEHHsT W oOecrniedeHus: paboThI
3JIEKTPOHHOI'O )KypHaJla B y4eOHO-BOCTIUTATENILHON €ATEIbHOCTH U MPOLIECCE YIIPaBICHUS
IIIKOJIOM;

IIpenycMaTpuBaTh IEHEKHOE BO3HATPAXKICHUE YUYMTENIEH U KIIACCHBIX PYKOBOJUTEIIECH B
Cllydyae JI0JIKHOT'O MCIIOJIHEHUS IPaBWII U MOpsiAKa paObOThI C 3JIEKTPOHHBIM JKYpPHAJIOM IIPH
HAYMCJICHUU NMpeMHUU (CTUMYIHMPYIOIIUX BBIILIAT), C YYETOM HMX HArpy3Ku mpu padote ¢
CHUCTEMOM.

Jamecturenu aupekropa no YBP o00s3aHbI:

CoBMecTHO C€  JIpYyrMMH  aAMUHHCTPAaTHUBHBIMH  COTPYAHHKaMU  pa3padaTbiBaTh
HOPMAaTUBHYIO 0a3y yueOHOM nesrenbHOCTH I BeaeHus DiKyp/3 /] st pazmerienus Ha
caiiTe 00pa3oBaTeIbHON OpraHU3aINH,

dopMHUpoOBaTh paclUCaHUE 3aHATHHA IO KjaccaMm, YYUTENsM MU KaOWHeTaM B Havaie
yae6Horo roja. [lpu HeoOXxoauMOCTH MPOBOAUTH KOPPEKTUPOBKY PACTICAHUS,

[TpoBepsTh HANMMUYKE KAJICHAAPHO-TEMATHIECKOTO TNIAHUPOBAHUS B JIEKTPOHHOM KypHAaJIe
IIKOJIBI Y YYUTENeH MpeIMETHIUKOB /10 Hayana yueOHOro rona;

KonTtponupoBaTh CBOEBPEMEHHOCTh 3aIlOJHEHUSI 3JIEKTPOHHOTO >KypHAJla YUUTEISIMU-
MpeIMETHUKAMHU U KJIACCHBIMH PYKOBOJIUTENIAMH C TOMOIIbl0 «OTyeta O HOCTyNe K
KJIACCHOMY >KYpHaITY»;

AHanu3upoBaTh JaHHbBIE 1O PE3yJbTATUBHOCTH Y4YEOHOW JAEATENbHOCTH U TMpH
He00X0IMMOCTH (OPMUPOBATH HEOOXOIUMBIE OTYETHI B OYMaKHOM BHJIE 110 OKOHYAHHUIO
y4eOHBIX MEPUO/IOB.

Anmunuctparop no Kyp/D /1 00s13aH:

OpranuszoBath  BHenpeHue  OmKyp/DJ[ B opraHumsaunuy,  OCYIIECTBIISIOILEH
00pa3oBaTeIIbHYIO IEATEIHLHOCTS;

Pa3pabotate COBMECTHO ¢ aAMHHHCTpAIMEH IIKOJIbI, HOPMAaTUBHYIO 0a3y MO BEIECHHIO
DXK/DBM;

ObecnieunTh BCEX MONB30BaTENEl PEKBU3UTAMH JIOCTYNa K SJIEKTPOHHOMY KypHAIy.
Bectu 6a3y naHHbIX 110JIb30BaTENEH U CTATUCTUKY PAOOTHI C 3JIEKTPOHHBIM KYpPHAJIOM;
KonTponupoBath paboTy C 3IEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa30BaTENbHOM
JeSITETFHOCTH: aJIMUHUCTPAINH, YIUTEICH, 00yJaroIuXcs U UX POIUTEIICH;
OOecrneunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO 110 BOMpOCaM pabOThl C 3JIEKTPOHHBIM
KypHAJIOM;

IIpoBOANTH IIKOJBHBIE CEMHUHApbl, HAINPABIEHHBIE HAa H3YYCHHE BO3MOXHOCTEH U
c11oco00B paboTHI C 3JEKTPOHHBIM KYPHAJIOM;

[lonnepxuBaTh CBSI3b C POAUTEIIMH M OCYILECTBIIATH HEOOXOAWMBIE KOHCYJBTAIlUH I10
BOIIPOCAM MOJKIIOYEHHS U pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM

Pa3memate Ha IIKOJIBHOM caliTeé HOPMATUBHO — IIPAaBOBbIE JOKYMEHTBHI II0 BEACHMIO
O XKyp/O[;

Pasmemate Ha caiite 00meo0pa3oBaTeNbHONM OpraHM3alMU MHCTPYKLUIO MO0 pabore ¢
OmKyp/3 /1 11 y9eHUKOB, pOAUTENCH (3aKOHHBIX MTPEACTABUTENCH ), ITeIaroroB.

KitaccHblll pykoBOOIUTENL 0053aH:

[IpoxoauTh 00y4eHHs] Ha MIKOJBHBIX CEMHHApaX, HANpPaBJIEHHBIX HAa U3Y4YECHHUE MPHUEMOB
paboOTHI C JIEKTPOHHBIM KYPHAIOM;

3anonHATh U CIEAUTH 32 aKTyaJIbHOCTBIO JaHHBIX 00 0Oy4YaroIIMXCsl CBOETO Kjlacca M MX
POIIUTEINSX;

KoHTponupoBaTh CBOEBpeMEHHOE (€KECHEIEIbHOE) 3anoHeHne 0a3bl qaHHbIX DmKyp/D/]
00 oOydaromuxcs yIUTEISIMU-TIPEIMETHUKAMU; BECTH MOHHUTOPHHT  YCIICITHOCTU
oOyueHus;

WNHCTpyKTHpOBaTh OO0YYaIOMIMXCSA ¥ WX POJUTENICH [0 BOIPOCAM PETUCTPALUU B
O Xyp/O/[;



Opraam3oBaTh cOOp KOMIUIEKTa JOKYMEHTOB II0 OOECTICYCHHIO 3aKOHOJATEIIbHBIX
TpeOOBaHUH O 3aIIUTE MEPCOHAIBHBIX TaHHBIX;

BHocuth B 2JIEKTpPOHHBIN KypHaid (akThl MPOMYyCKa 3aHATHH OOyYarOIIMMHCS 10
YBaXKUTEIBHOU U HEYBAKUTEIIbHOMN IIPUYUHE;

ExenenenbHO KOPPEKTUPOBATH BBICTABICHHBIE YUYUTEISIMUA TPEIMETHUKAMHU  (HaKThI
MPOITyCKa 3aHSATUHN 00y4JaroIIIMICS;

OnoBewate poauTeNeld HEyCHeBalOUIMX O00yJaromMXcs, 00y4aroIIuXcs, MPOIyCKAIOIUX
3aHSITHS 110 HEYBRXKUTEIHHOW IPUUYUHE;

[IpoBoauTh OOyUeHHE I YICHUKOB M pOIUTENCH (3aKOHHBIX MIPEICTaBUTEIICH ) 110 paboTe
¢ O Kyp/O1;

Opraam3oBaTh 0OMeH wuH(pOpManuel ¢ OOYUYAIOIMIMMHCS W POJAUTEIIMH (3aKOHHBIMH
MpEeACTaBUTEISIMU );

OcymecTBIATh KOHTPOJIb IOCTYIA POJAUTENICH U 00YJIaroITXCsl.

KnaccHblil pykoBoIHTENIb HECET OTBETCTBEHHOCTh 3@ JIOCTOBEPHOCTH CIIMCKOB KJIACCOB U
nHpopmanuu 00 OOydarOIMXCA W MX POAUTEISIX. PerynspHo, HE pexe OAHOro pasa B
MecCsIl MPOBEPSATh U3MEHEHHE (DAKTUYECKUX JaHHBIX W TPU HAJUYMU TAKUX WU3MEHEHUU
BHOCHUTH COOTBETCTBYIOIIHNE MOMPABKH.

HNudopmupoBath poanTesieil O COCTOSHUU YCIIEBAEMOCTH H ITOCEIAeMOCTH UX JETeH.
[IpenocTaBnaTh 3a OUH JIEHb 10 OKOHYAHHUS y4eOHOTO Mepuo/ia 3aMECTUTEINI0 AUPEKTOpa
OT4ETHI 00 YCIIEBa€MOCTH U IIOCEUIAeMOCTH OOYYalOIIMXCsl Kiacca Ha OyMa)XHBIX
HOCHTETISIX.

Yunreap-npe IMETHHUK 00sI3aH:

[IpoxoauTs 00y4eHHs] Ha MIKOJBHBIX CEMHHApaX, HANpPaBJIEHHBIX HAa W3Y4YEHHE MPHUEMOB
paboTHI C AIEKTPOHHBIM JKypPHAJIOM;

3anonHATh 3JIEKTPOHHBIHN )KypHAJl HETIOCPECTBEHHO Ha YPOKE MIJIM OTCPOUCHO HE IMO3HEe
TOTO JIHS, KOTJIa IPOBEJEH YPOK B TOUKAX IKCIuTyaTarmu DILKyp/D/];

ExeHEeBHO 3aMONHATH JaHHBIE 110 JOMAIIHUM 33/IaHUSIM;

CucremMaTu4eckd TMPOBEPSATh M OLICHUBATh 3HAHUS OOYYAIOMIMXCS, a TaKXe OTMedYaTh
MOCEIIAeMOCTh B DJIIEKTPOHHOM >KYypHAJIE;

HcnpaBnenne 0TMETOK U BHICTABICHUE OTMETOK «3aHUM YHCIOM» 3alpelieHO.

B 1-x kmaccax oOyueHue 0e30TMETOYHOE, JoMalllHue 3aaanus B D)X He 3amuchiBaroTCA,
OCYIIECTBIISICTCS 3aII0OJIHEHUE TEM YPOKOB, YUET MOCEIAEMOCTH, JBIKEHUS 00yJatomuxcs,
OOIICHNE YUUTENSI C POJUTENSIMHE (3aKOHHBIMU TIPEICTABUTEISIMH).

it 0OBEKTUBHOM aTTecTaniu 00yJaIOIUXCs 32 YETBEPTh M yYCOHBIH roJl HEOOXOAMMO
HaJIMYMe HE MEHee TpeX OTMETOK (mpu 1-2-4acoBoil HeleNnbHOW yueOHOH Harpyske o
IpeIMeTy) U He MeHee 5-T 4yacoB (Ipu y4eOHOH Harpyske Ooiiee 2-X 4acoOB B HEEIIIO) C
00s13aTeJIbHBIM Y4ETOM KauecTBa 3HaHUI 00ydaronierocs rno MUMCbMEHHBIM padoTam;

B ciydae mpoBeneHUs] MMCBMEHHBIX KOHTPOJBHBIX padOT, MPOBEpKa pabOT Y4HUTEIEeM U
BBICTABJICHHE OTMETOK B DJKyp oOcCyIlIecTBIsIeTcs B CPOKH, MPEAYCMOTPEHHbIE HOPMaMHU
MIPOBEPKH MUCHMEHHBIX padoT;

OTMeTkn 3a 4YeTBepTb M Y4YEOHBIM TOJ BBICTABISIIOTCA B CTOJOLE, CIEIYIOLIEM
HEMOCPEACTBEHHO 3a CTOJIOLIOM J1aThl TOCIIETHETO YPOKa;

BbIcTaBISTH UTOrOBBIE OLIEHKM OOYYaIOIIUXCS 32 YETBEPTh, MOJIYrOAME, TOMA, 3K3aMeH U
UTOTOBBIE HE TMO3]IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M [0 MIKOJE IO 3aBEepIICHUU
y4eOHOro Mepuosa;

I[Ipu  HeoOXooUMOCTH  OMOBEIIAaTh  POJUTENECH  HEYCHEBAIOIUX  OOy4aroluxcs,
00y4aromuxcs, IPOIYCKAIOMINX 3aHITHS;

3anonuaTth  crpaHunbl  OmKypa B COOTBETCTBUM C  KaJeHIApHO-TEMaTHUYECKUM
mwiaHupoBaHueM. KonuuecTBo 4acoB B KajleHAApHO-TEMAaTUYECKOM IJIAHUPOBAHUU JIOJKHO
COOTBETCTBOBATh yUeOHOMY ILJIaHY;

Bectn Bce 3ammcu mo BceM ydeOHBIM NpeameraM (BKIIIOYas YPOKH IO WHOCTPAaHHOMY
SI3BIKY) Ha PYCCKOM SI3BIKE;

CucremaTH4eck BHOCUT B 3JIEKTPOHHOM JKypHaje 3ajaHue Ha jaoM. Eciu gomaniHee
3a/laHue He 3a/1aH0, YKa3aTh «0e3 3a1aHUs».



* Ha crpanune »smekTpoHHOTO >XypHana «Tembl YpOKOB W 3aJaHUs» BBOIAUTH TEMY,
M3YYEHHYIO Ha YPOKE.
* OtMeyaeT B JEKTPOHHOM XKypHalle OTCYTCTBUE 00yUarOIINXCs
4.3. Kareropuyecku 3ampeniaercs AOMycKaTh oOydarommxcs K pabdore ¢ DK moa JOrHHOM H
rapoJjieM Me1aroros.
4.4. 3ampemieHo nepeaaath Hocutenb IKyp ((haen-HocuTenb) MOCTOPOHHUM JIHIIAM.
4.5. 3anpereHo pas3riamarh napoib Bxojaa B cuctemy i Kyp/3 /] mocTOpoHHUM JU1iam.

5. O0mme npaBuJia BeJleHUs yyeTa

5.1. Buecenue nHpoOpMalnu O 3aHATUU U 00 OTCYTCTBYIOLIMX JOJKHBI IPOU3BOIUTHCS MO (aKTy
B JICHb TIPOBE/ICHUSI.

5.2. BHecenne B xypHan uHpOpMANMH O JOMAaITHEM 33JaHUU JOJHKHO MPOU3BOAWTHCS B JICHB
MIPOBEJICHUS 3aHSATHS HE TMO3JHEE, YeM uepe3 3 yaca IOCie OKOHYAHUS BCEX 3aHSITUH JTaHHBIX
o0 yJaronmxcs.

5.3. Pe3ynbTaThl OLECHUBAHHS BBIMOJHEHHBIX OOYJYAIOIIUMHKCS THUCHMEHHBIX pPa0OT TOJKHBI
BBICTABJIATBCA HE HO3JHEC 10 I[Hefl CO IHA HX HOpOBCACHUA B COOTBCTCTBUU C IIPUHATBIMU B
00pa3oBaTeIbHON OpraHU3aIMK MPAaBHUIIAMH OIEHKH padoT.

5.4. ApXuBHOE XpaHEHHE YUYETHBIX JaHHBIX JOJDKHO IIpeAyCcMaTpuBaTh KOHTPOJIb 33 HX
IIEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOUMOTO CpOKa.

6. YcioBuSl COBMEIIEHHOTO XpPaHeHHMsl JAHHBIX B 3JIEKTPOHHOM BHAe M Ha OyMajKHBIX
HOCHTEJISAX

6.1. B cimydae HEOOXOIWMOCTH HWCHOJB30BaHHSA NaHHBIX OKyp M3 3JeKTpoHHOH (GopMbI B
KayecTBe IMEYaTHOTO JOKyMEHTa HWH(pOpMaIs BBIBOIUTCS Ha TedaTh M 3aBepsieTcs B
YCTaHOBJICHHOM TMOpsiAKE. ApPXMBHOE XpAaHEHHE YYETHBIX JaHHBIX Ha OYyMa)KHBIX HOCHUTENSIX
JOJDKHO ~OCYIIECTBIISITECSL B COOTBETCTBUMU C jAeicTByrommM [lopsimkom  PocoOpranzopa,
YTBEPXKICHHBIM TpHKazoM MuHoOpHayku Poccun ot 16.10.2018r Ne 1417 ¢ u3MeHeHMsIMHM Ha
25.09.2020r.

6.2. CBogHast BEIOMOCTh UTOTOBOM YCHEIIHOCTH KJlacca 3a y4eOHBIN o/l BEIBOJUTCS U3 CUCTEMBI
ydera B TOM BHJIE€, KOTOPBIM MPEIyCMOTPEH NEHCTBYIOIIMMHU TPEOOBAaHUSIMU apXUBHON CIYXOBI.
Ecnu nannbpie Mo y4yeOHOMY roay XpaHSTCS B SJCKTPOHHOM BHJIE, CBOJHAS BEJOMOCTH MOKET
OBITh TIEpeZlaHa B apXWB Cpa3y IO 3aBEPIICHUH BEACHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM
KypHae.

6.3. IIpn BeneHHMHU ydeTa B AJIIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJIA JAHHBIX HA TEUYaTh JIS
UCIIOJIb30BaHUSl B  KAauyecTBE JOKYMEHTa OIpPENESETCS COOTBETCTBUEM  HCIOJIB3YEMOM
nnpopmanronHoit cuctemsl ['OCT P UCO 15489-1-2019 «Hauuonanbublit cTannapt Poccuiickoit
@enepanun. CuctemMa craHapToB No MH(OpMaIUK, OMOIMOTEYHOMY M H3JATEIbCKOMY JETy.
Nudopmanus u nokymeHTanus. YpapieHUue JOKYMEHTaAMM.

7. 3ak/1r04uTeIbHbIE M0JI0KEHHS

7.1. Hacrosmee IlomoxkeHue 00 3JEKTPOHHOM KIJIACCHOM JKypHaJle SIBJISETCS JIOKAJIbHBIM
HOPMAaTHBHBIM aKTOM, TpuHUMaeTcs Ha [lemarornueckoM coOBETE€ IMKOJIBI U YTBEPIKIACTCS
JTUPEKTOpa OpraHu3allii, OCYIIECTBIISIONICH 00pa30BaTENbHYIO AESITEILHOCTD.

7.2. Bce u3MeHeHMs] W JOMOJHEHHsA, BHOCHMble B Hactosiee llomoxenue, opopmisioTcs B
MUCBbMEHHOW (opMe B COOTBETCTBUH JICUCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepaluu.

7.3. TlonoxxeHne 00 AIEKTPOHHOM KJIACCHOM JKypHaJle TPUHUMAETCS Ha HEONpECNCHHBII CPOK.
N3menenus n pononHeHus K llonokeHHIO MPUHUMAKOTCS B MOPSAKE, IPETyCMOTPEHHOM I1.7.1.
Hacrosuero Ilonoxenus.

7.4. Tlocne mpunstus [lonoxxeHus (WM W3MEHEHWH M JIOTOJHEHHWHA OTACIIBHBIX ITYHKTOB H
pa3zenoB) B HOBOM peakLuy Npeaplaylias pelakiisg aBTOMaTHUECKH yTpauuBaeT CUITy.
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